
Editing/canceling a reservation, posting miscellaneous charges 

We offer various search cri-
teria for viewing/editing/
cancelling a reservation.  In 
this example, we are search-
ing existing reservations for 
all guests whose last name 
starts with Br. 

 
Note the color scheme.  White is an open reservation, red has been cancelled, gold 
means the reservation has been checked out.  The user can either double-click to edit, 
or, click once and choose an option from the buttons.  Right clicking a reservation 
gives the options for users who are accustomed to right click functions. 


